[image: http://albinismaustralia.org/wp-content/themes/albinism/images/logo.jpg]Sample Letter of Introduction to Y11 teachers, from Karen in WA.



Hello,
My name is Karin and I will be in your Year 11 ATAR class this year.
I am writing to you today to tell you a bit about myself and my vison impairment and some simple strategies and plans we can put in place to ensure each class is accessible for me.
I have a genetic condition called albinism which means I have little pigment in my eyes, which as a result means I have a vison impairment. My eyes are very sensitive to any light and glare and it can be hard for me to recognise people/objects, read and copy down notes from the whiteboard and read small print texts.
I use a different laptop to the other girls as the screen on mine is larger and enables me to enlarge what is on the screen to view/ access it more easily.
I also sometimes use an iPad to take photos of the board and an Apple Pen to write onto pdf worksheets or to annotate notes, diagrams or texts.  
I love learning and striving to do the best I can at school which is why I have prepared this document outlining a few simple strategies to best overcome some of the challenges I face to ensure I can achieve the best results I can this year.

Some simple things you can do that help me in class and make my learning much more accessible are:

· High contrast colours when writing on the whiteboard use a DARK BLUE or BLACK marker. Or BLACK text on a printed white paper worksheet. Often colours such as yellow, green, pink and red are too feint and hard for me to see.
· Worksheets are best typed on WORD or electronically given to me. When pdf documents have been scanned lots of times sometimes they can become faded, grainy or fuzzy which is hard for me to see. 
· Keep PowerPoint ‘Themes’ simple and not cluttered. And not too many unnecessary decorations/images. This crowding makes it hard for me to see. 
· Excess light and glare on the whiteboard make it difficult for me to see the writing so wherever possible if the blinds be closed to reduce glare that is very helpful.
· I need to sit as close to the front/board as possible so I can see as much detail as I can.
· It is also very helpful if you dictate and read aloud what you are writing on the board and if there is an image to describe the image in detail in case I visually miss something, it helps to clarify. 
· It is also very helpful to have all board writing in clear, block, large writing (as neat and big as possible!) And make sure the marker is fairly new and dark and hasn’t faded/worn out as I won’t be able to see it then.
· If there is a practical demonstration of something (e.g. an experiment or example of how to do something) I also need to be as close as possible. If possible it is also helpful if you have time at the end if you could discretely show me what you have demonstrated in case I have missed.
· For hard copy worksheets my work needs to be enlarged to Arial or Calibri (Body) size 24 in black writing.
This is Arial size 24.  This is Calibri (Body) size 24. Decorative fonts such as Times New Roman are not suitable. 
· It also helps a LOT if everything where possible (PowerPoints, videos, worksheets, notes) can be put on SEQTA or One Note so I can look at them on my laptop more closely. 
· Something I found extremely helpful last year was when one teacher typed notes from her laptop and used an iPad and pen to handwrite notes straight on to OneNote so I could view these notes live on my laptop screen where it was much easier to see.
· If you decide to do a Kahoot or something similar where what is on your screen cannot be viewed on my screen I may need to watch on from your laptop.

**One of the most important things to me is keeping my vision as discreate in the classroom. I prefer if you come speak to me before or after a lesson or while the rest of the class is busy working to check if everything is ok. I prefer not to draw too much attention to it as this makes me feel a bit awkward and uncomfortable. Emailing is also good too. 

If you have any questions at any time please don’t hesitate to email me. 
I am looking forward to a great year in Year 11 this year.
Kind Regards,
Karin


Thanks to AFA member Karen, for allowing us to include this letter on our website. Her letter is provided here to give other students an idea on how to form their own letter, introducing teachers to their own functional vision at school, to the resources they use and the accommodations that can support them. Some students also like to include a photo for easy identification by teachers.
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